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Receive and check NRCS-CPA-1200 application for completeness 
 
In order to be able to receive an application, you are going to need to hand out an application…and that means needing to 
know where to go to print a blank application.  
 
At the time an application is turned in, it is a good idea to review the application while the applicant is still in your presence 
in case there are questions they failed to answer or failed to answer fully. 
 
It is also a good idea to ask the applicant if they have been to FSA to do their annual eligibility paperwork while they are 
still in the building.  It may save you some work later in the application process with updating Eligibility.  
  
 
PRINT A BLANK APPLICATION 
 
1. Login to ProTracts (e-Authentication site) 
2. Point to the FORMS tab on the yellow bar 
3. Scroll down the list of printable forms and 

highlight the application you want to print 
4. Left-click on your application choice 
5. In the newly opened website window,  

left-click on “File” in the grey bar 
6. Left-click on “Print” in the drop-down list 
7. In the print window, choose your printer 
8. Left-click “Print” at the bottom of the Print  

window 
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Exhibit 1: Print a Blank Application 

Other Handout #1 
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https://www.eauth.usda.gov/Login/login.aspx?zone=z2&TYPE=33554433&REALMOID=06-1815884d-daec-4a8f-886b-50cd8574bfe4&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=-SM-ej8uT3IkwjeEv7swi%2bf8w0JfjGpCtUjKDdVxjvP9CM0lV%2fT6omC9rY2TbvMXKGZl8Qg5D6%2bxyqr92Bc%2bhhuGDEY5myrMzW5YEmxPyk2ZqMGDhnwxueZWY02f9TDeKEyF&TARGET=-SM-HTTPS%3a%2f%2fprotracts%2esc%2eegov%2eusda%2egov%2fPROTRACTS%2fLogin%2easpx%3fReturnUrl%3d-%2fprotracts-%2f
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CHECK AN APPLICATION FOR COMPLETENESS (PAGE 1) 
 
A SCREENSHOT OF PAGE 1 OF THE NRCS-CPA-1200 APPLICATION FOLLOWS THE INSTRUCTIONS BELOW. 
On the screenshot, red ink indicates areas that should be (or may need to be) filled out by applicant.  Red circles 
indicate choices the applicant should make to answer the questions. 
 
 
The applicant should fill out the following items on page 1: 
 
Name: This should be the full legal name of the individual, entity, partnership, etc. who is applying. It is helpful 

if entity & partnership names are written as they exist in FSA’s records 
 

Address: This should be the address of the applicant listed in the Name space.  It should match the address  
of the named applicant as it exists in FSA’s records. If the address has changed, the applicant should 
update their address with FSA. 

 
Email: Applicant email is optional, but helpful if they will provide it. 
 
Telephone: Applicant should provide the best daytime phone number 
 
Application Date: This should be the date the applicant signs page 4 of the application. 
 
County & State: This should the county and state of where the project is physically located. 
 
Question #1: Applicant should indicate whether or not they have established themselves, their entity, their farms  

and tracts with USDA…in this case Farm Service Agency (FSA). 
 
Question #2:  When you selected which type of application you wanted to print, the box (or boxes) in question 2  

were filled in accordingly.  Double check it is the correct one. 
 
Question #3:  The applicant should choose if they are applying as an individual, an entity, or a joint operation.  

 
Note that once the applicant has chosen which type of applicant they are, there are follow-up  
questions which need to be answered for each of the different types of applicant.  For example, and  
entity needs to fill in the entity’s Name, the entity’s Tax number, and answer whether or not they  
have appropriate documentation that describes things such as the type of entity (LLC, Corporation,  
S-Corp, etc.), the members of the entity, the member shares, signature authorization for the entity,  
etc. 
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Exhibit 2: NRCS-CPA-1200 Conservation Program Application Page 1 
 

Applicant Name 

Applicant Street Address 
Applicant City, State, Zip 

Date Applicant signed application 

County and State Applicant email address 

Applicant daytime phone 
 

(Mark appropriate box or boxes below if not already selected when printed) 

Individual’s Name Individual’s tax number (SSN) 

Entity’s Tax number (FEIN) 

(If Entity is marked, applicant also needs to answer question 
b) 

Operation Name Operation’s tax number (SSNs or FEIN) 

(If Joint Operation is marked, applicant also needs to answer question b) 
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CHECK AN APPLICATION FOR COMPLETENESS (PAGE 2)  
 
A SCREENSHOT OF PAGE 2 OF THE NRCS-CPA-1200 APPLICATION FOLLOWS THE INSTRUCTIONS BELOW. 
On the screenshot, red ink indicates areas that should be (or may need to be) filled out by applicant.  Red circles 
indicate choices the applicant should make to answer the questions. 
 
 
The applicant should fill out the following items on page 2: 
 
Question #4:  The applicant should indicate whether or not the land offered for enrollment is used for crop and/or  

livestock production.  It can be one or the other or both.  Note: Timber is considered a crop. For  
each of the types of production marked, the applicant should list their predominant type of  
production.  For example, CORN and a predominant crop type, BEEF CATTLE for a predominant  
livestock type. 

 
Question #5:  The applicant should choose which type of ground they are offering for enrollment. (In most cases,  

the type will be Private Land.) 
 
Question #6: The applicant should indicate how they will demonstrate they have control of the land offered for  

enrollment…via a deed, a written lease, or any other type of agreement.  If Written Lease or Other 
Agreement is chosen, the applicant also needs to indicate the beginning and ending years of 
those documents. 
 
With an EQIP application, it is typical for the applicant to be doing the conservation work on his/her 
own property, and, therefore, will indicate a Deed is their proof of land control.  A CSP application,  
however, is likely to involve both ground the applicant owns and ground he/she rents. That means  
there could be a combination of responses, but you can only choose one response to enter in to  
ProTracts.  In those cases, the policy in our office has been to choose the one to enter in this order:  
If it applies, first choose Other Agreement over Deed or Written Agreement. If Other Agreement  
doesn’t apply, but Written Lease and Deed do, choose Written Lease over choosing Deed. This sets  
the applicant up for needing to acquire the least legal document. 

 
Question #7:  The applicant should indicate if the land offered for enrollment is enrolled in any other conservation 

programs such as CSP, EQIP, WRP, GRP, CRP, etc.  
 
Note: While the application doesn’t ask for this information, to enter the application in ProTracts, you  
will need to know which other program(s) the land is enrolled in…so if you see a “Yes” response  
here, be sure to ask which program(s) apply. 

 
Question #8:  The applicant should indicate if they meet the criteria for any of the types of applicants listed.  

Descriptions of each type immediately follow Question 9.  
 
Note: It is up to the applicant—NOT YOU—to decide if they meet the criteria. Applicants do not have  
to submit proof with the application, but should be prepared to provide proof if requested during an  
NRCS certification audit.   
Also note: In the case of entities and organizations, ALL persons associated with the entity or 
organization must meet the criteria of the type in order for that type to be checked. For example: For  
an application by a partnership made up of 3 individuals, all three individuals must meet the criteria  
of a Beginning Farmer or Rancher in order for the partnership to be able to mark Beginning Farmer  
or Rancher on its application. 
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Exhibit 3: NRCS-CPA-1200 Conservation Program Application Page 2 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Predominant livestock (if livestock is marked) 
Predominant crop (if crop is marked) 

Beginning and ending year of written lease (if written lease is marked) 

Beginning and ending year of agreement (if agreement is marked) 
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CHECK AN APPLICATION FOR COMPLETENESS (PAGE 3)  
 
A SCREENSHOT OF PAGE 3 OF THE NRCS-CPA-1200 APPLICATION FOLLOWS THE INSTRUCTIONS BELOW. 
On the screenshot, red circles indicate choices the applicant should make to answer the question. 
 
 
The applicant should fill out the following items on page 3: 
 
Question #9:  The applicant should indicate if their offered land is in any state of becoming classified as organic. 
 

Exhibit 4: NRCS-CPA-1200 Conservation Program Application Page 3 
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CHECK AN APPLICATION FOR COMPLETENESS (PAGE 4) 
 
A SCREENSHOT OF PAGE 4 OF THE NRCS-CPA-1200 APPLICATION FOLLOWS THE INSTRUCTIONS BELOW. 
On the screenshot, red ink indicates areas that should be (or may need to be) filled out by applicant.  Red circles 
indicate choices the applicant should make to answer the questions. 
 
The applicant should fill out the following items on page 4: 
 
Question #10:  The applicant should indicate whether or not you provided them with a copy of the appendix. 
 
Signature and Date:  The applicant should sign and date the application. 
 

Exhibit 5: NRCS-CPA-1200 Conservation Program Application Page 4 
 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Applicant’s 
 

Applicant’s Signature 
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Date stamp NRCS-CPA-1200 application when application is received 
 
After you have reviewed the application, have made sure all questions are answered FULLY, and have checked that the 
person signing the application has authority to sign for the applicant, mark the top of the application as RECEIVED and put 
the date the COMPLETED application was received.  This does not have to be a stamp…it can be hand-written.   
 
Note: an exception to needing to have a fully completed application before date stamping would be Question #4.  For 
Individual applicants, this question does not need a response and for Entity applicants, it is ok if they don’t have their 
DUNS and SAM accounts at the time the application is submitted. 
 
 
 
 
 
 
 
 
 
 
Review signature authority 
 
The documents you will need to review (and copy for the NRCS contract file) will depend on the type of applicant you are 
reviewing.  Below is an outline of the different types of documents that should contain the signature authority information 
you are seeking depending on the circumstances.  The outline is mostly a guide—not the gospel—except where the words 
are CAPITALIZED and bolded.  
 
If the applicant is an Individual and the person signing for the individual applicant is…  

… himself/herself — No review is necessary (fingers crossed the individual is who he/she says he/she is).   
 
… a spouse of the individual — A spousal signature is NOT acceptable unless the spouse has an executed Power 

of Attorney (POA)—and that is the gospel.  In the case of the spouse having an executed POA, they would sign 
as POA and not as the spouse. 
 

 
… a Power of Attorney (POA) for the individual — FSA is the keeper of the POA information. There are two types of 

Power of Attorney forms that FSA might have on file for an individual.   
o The first is a legal Power of Attorney document that has been notarized. This POA paperwork MUST 

have been executed PRIOR to the POA signing a program application and should be filed with the 
county FSA office so they can send it to FSA State Office for further review.  

 
Note: This type of POA is normally only accepted when the grantor is incapacitated and unable to execute an 
FSA-211 form.  
 
o The second is a form FSA-211 POWER OF ATTORNEY.  This POA paperwork MUST be executed and on 

file with FSA PRIOR to the POA signing a program application.   
 
Note: FSA should be tracking this as well, but it is worth it to mention that FSA-211 POA forms are only good 
for the current Farm Bill.  So, it is best to have a FSA-211 POA on the current 2014 Farm Bill form.  However, 
a 2008 Farm Bill FSA-211 is still valid if, AND ONLY IF, the grantor checked box #2 (All current and all future 
programs) in Section A. 
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If the applicant is an Entity or a Joint Operation and the person signing for the entity/joint operation applicant is… 
… an officer or member of the entity – FSA is also the keeper of the entity/joint operation membership information. 

There are a few different ways entities and joint operations can establish their membership and their signature 
authority information with FSA. 

o Entities and joint operations who are not requesting government payments can establish their 
membership and signature authority with FSA  

1. by providing FSA with copies of their business organization papers (Articles of Incorporation, 
LLC documents, Trust documents, etc.). The business organization papers should list the 
members of the entity or joint operation and should state which members have signature 
authority for the entity or joint operation. 

2. or by completing a CCC-901 form. Item 1 in Part A will list the names of the members and Item 
5 of Part A will indicate which member(s) have signature authority.  If the person you are 
looking for is not listed in Part A, they could be part of an entity that is listed in Part A, and 
might show up in Parts B, C, or D (Embedded Entities).  It is probably best to ask FSA to help 
you figure the signature authority of any embedded entities. 

o Entities and joint operation who are requesting government payments can establish their membership 
and signature authority with FSA 

1. By completing a CCC-902-E form.  Item 1 of Part C will list the names of the members and 
indicate which member(s) have signature authority. Ask FSA for assistance when needed.   

   
… a Power of Attorney (POA) for the entity or joint operation — Again, FSA is the keeper of the POA information. 

There is typically only one type of Power of Attorney form that FSA will have on file for an entity or joint operation.   
o An entity will assign POA on form FSA-211 POWER OF ATTORNEY.  This POA paperwork MUST be 

executed and on file with FSA PRIOR to the POA signing a program application.   
 
Note: FSA should be tracking this as well, but it is worth it to mention that FSA-211 POA forms are only good 
for the current Farm Bill.  So, it is best to have a FSA-211 POA on the current 2014 Farm Bill form.  However, 
a 2008 Farm Bill FSA-211 is still valid if, AND ONLY IF, the grantor checked box #2 (All current and all future 
programs) in Section A.  
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